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Ymosa cnisnpaui / Cooperation condition

Ocobu Ta opraHisauy,ii, aki cnisnpauytotoTb i3 O "Pian Ckinnc" Ak napTHepu, 4OHOPU, NiSPAGHUKN,
eKCnepTn, BONOHTEPW, YHACHUKM NOAIN abo NpeacTaBHUKM IOKaL,i, BBAXKaOTbCA TaKUMMU, LLO
03HaNOMWANCA 3 €0 MONITUKOIO Ta MOrOAMKYIOTLCA AOTPMMYBATUCA Ti Y MeXKax BianosigHoi cnisnpaui. /
Persons and organisations cooperating with NGO "Real Skills" as partners, donors, contractors, experts,
volunteers, event participants or location representatives are deemed to have read this policy and agree
to comply with it within the scope of the cooperation.

Merta / Purpose

MoniTnka BCcTaHOBAOE 6a30Bi NpaBuia NAaHyBaHHA, NOrOAXKeHHA, onaaTu, 0b6AiKy, 3BITHOCTI Ta
36epiraHHA diHaHcoBMX goKymeHTiB RealSkills. BoHa mae 6yTu npakTuuHOW Ans HeBenunkoi MO i
[0CTaTHbO 3PO3YyMisIOI0 A4/1A A0HOPIB, MapTHepis Ta niapaaHuKis. / This Policy sets basic rules for
planning, approval, payment, accounting, reporting and retention of RealSkills financial documents. It is
designed to be practical for a small NGO and clear for donors, partners and contractors.

Poni / Roles

e [onoBa abo ynoBHOBarkeHa ocoba 3aTBepaKye 6r0AKeT, 3HauHi BUTpaTK i nnatexi / the Head or
authorised person approves budgets, material expenses and payments;

®  KepiBHMK NPOEKTY MiaTBEPAMKYE NOTPeby, 0bcAr pobiT i npuitHATTA pesyabTaty / project lead
confirms need, scope and acceptance of deliverables;

e bByxrantep abo BignosiganbHa ocoba nepesipsAe AOKYMEHTU, PEKBI3UTU, NOAATKOBI Ta IOHOPCHKI
Bmumorm / accountant or responsible person checks documents, details, tax and donor requirements.
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Broaxet i gonyctumi Butpatn / Budget and allowable costs

BuTpaT matoTb BiaMNoBigaTM CTaTyTHIN meTi, 6loaKeTy, 40roBopy, rPaHTOBINM yroai abo 3aTBepaKeHoMy
nnaHy. He gonyckatoTbca BUTpaTK 6€3 ainosoi metn, 6e3 nigTBepAHUX AOKYMEHTIB abo 3 03HaKamu
npusaTtHoi Buroau. / Expenses must relate to statutory purpose, budget, contract, grant agreement or
approved plan. Expenses without a business purpose, supporting documents or with signs of private
benefit are not allowed.

Moroa)keHHAa nnatexis / Payment approval

e repep onaaTtoto mae byt 3po3ymina nigcrasa: A0roBip, PpaxyHOK, aKT, 3aABKa, KowTopuc abo iHWuin
nokymeHT / before payment there must be a clear basis: contract, invoice, act, request, estimate or
other document;

e 0coba 3 KOHPNIKTOM iHTEpeciB He MOroAKye BAacHy onsiaty abo onaaTy nos'asaHoi ocobu / a
conflicted person does not approve their own payment or payment to a related person;

® [OTIBKOBi BUTPATW A0OMNYCKaOTLCA INLLE Y BUHATKOBUX BMNAAKaX i 3 NiATBEPAHUMMN AOKYMeHTamu /
cash expenses are allowed only exceptionally and with supporting documents.

AoKymeHTH i 36epiraHHa / Documents and retention

®iHaHCcOoBiI AOKYMeHTHM 3b6epiratoTbca y Crocib, Wo A03BOAE NiATBEPANTM 3aKOHHICTb, METY, CYMYy,
nocTayanbHUKa i pe3ynbTat BUTpaTU. CTPOK 36epiraHHA BU3HAYAETbCA 3aKOHO4ABCTBOM, LOHOPCbKMMMU
BMMOramm abo BHYTPILLHIM pilleHHAM, 3a/71eXHO Bif, TOro, AKMIA CTPOK AosLwuii. / Financial documents
are retained in a way that allows verification of legality, purpose, amount, supplier and result of the
expense. Retention period follows law, donor requirements or internal decision, whichever is longer.

3BiTHicTb / Reporting

RealSkills roTye ¢piHaHcoBY 3BiTHiCTb BigNoOBiAHO A0 3aKOHOAABCTBA YKpaiHW, BUMOT AlOHOPIB | 4OroBOpIB.
Y ny6nivHit KOMyHiKaLii opraHisaLia moxe nogasaTu y3arasbHeHy iHGOpPMaLLito PO BUKOPUCTAHHA
KOLWITiB 6€3 PO3KPUTTA NepcoHanbHMUX abo KoHoiaeHUiMHUX aaHux. / RealSkills prepares financial
reporting in line with Ukrainian law, donor requirements and contracts. In public communication, the
organisation may disclose aggregated information on use of funds without disclosing personal or
confidential data.

3aTBepprKeHHa / Approval

3atBeparKyeTbcs 0108010 360 iHIWMM YNOBHOBaXKeHUM opraHom ynpasnidHa M0 "Pian Ckinnc". /
Approved by the Head or another authorised governing body of NGO "Real Skills".

Llelt 4OKyMeHT HabMpae YNHHOCTI 3 AaTU 3aTBEPAKEHHSA Ta i€ 40 3aMiHM HOBOtO peaakuieto. / This
document enters into force on the date of approval and remains valid until replaced by a new version.
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